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Co3paHue ANMEKTPOHHOIo No4YTOBOIO ALUKa

UtoObl co3gaTtb 3MEKTPOHHbIA MOYTOBbIA  AWMK, obpaTutecb K
aAMUHUCTpaTopy museum.by no 3NEKTPOHHOM noyrte
admin@museum.by unu B Hay4yHo-nHdpopmauunoHHbli otaen HIMKMS.

ABTOpMU3aLUA B INEKTPOHHOW NouTe

1. Habepute B adpecHoli cmpoke 6paysepa mail.museum.by.

*B cnyyae cbosi nepeagpecauuun, Habepute http://webmail.active.by/appsuite/
2. Beegute JlornH un MNaponb, KOTOpble BaM Bblgan agMUHUCTPATOp.
UToObl 3alMTUTL SNEKTPOHHLIA MOYTOBLIA AWMK OT B3fioOMa, He
coxpananTe JlornH/napone B Gpaysepe.

3. Haxmute «Bxon».

MpocMoTp 3NMeKTPOHHbIX COOOLWEeHNIN

1. Haxmute «Moyta» Ha [TaHenu Hasua2ayuu.

2. B meHio «lMouta» Bhbibepute «Bxopawmue», «OTnpaBneHHbIey,
«YepHoBuku», «Cnam», «KopaumHa». 3gecb xe npu Haxatum Ha
«MeH» OTKPOKTCH onumm No paboTe Co CMMCKOM COOBLLEHUN.

3. Mo ymonyaHunio cnMcok coobLLeHnin ynopsaoveH no gate B Nopsake
ybbiBaHus. Bbl MoOXeTe ynopsagouvTb CAMCOK MO pasmepy, MMEHU
oTnpaBuTens, cratycy, uBety wu T.4. [Ona 3T0ro Haxmute
«YnopsgounmTb» B MpPaBOM BepxXHEM yray cnucka cooblieHun u
BblGEepUTE HYXXHbIN BapuaHT 13 BbINagatoLWEro MEHHO.

4. BbibepnTte u3 cnucka Hy)kHoe BaM cooblueHne ansa npocmoTpa,
Ha)kaB Ha Hero NeBon KHOMKOW MBbILLN.
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B OkHe coobweHusi yka3aHbl TemMa CcooOWeHnsa, OoTnpaBuTENb,
agpecart, gata u Bpems MosflydeHns CoobLIEHUsl, MHCTPYMEHTbI Onsi
paboTbl ¢ cOOBLLEHMEM, CMIUCOK BIIOXXEHWI, TEKCT COOBLLIEHNS.

1. HCTpyMeHTbl ansa paboTbl ¢ coobueHnem otobpaxatoTca B Buae
3HauyKoB Ha [laHernu yrnpaseneHus, a Takke B BUAE aKTUBHbIX Hagnucemn
B OkHe coobuweHus. [pn NOMOLM MHCTPYMEHTOB Bbl MOXXETE OTBETUTb
OoTnpaBuUTENo, OTBETUTL BCEM agpecaTtaM, YkasaHHbIM B COOOLLEeHUN,
nepecnarb, yaanuTb, BblAENUTb COOOLLEHME LBETOM U T. 4.

2. HaxaB Ha «WMAa oTnpaBuTensi», Bbl CMOXETe COXPaHUTb
3NEKTPOHHBIM agpec oTnpaBuTens B AQPeCHYH KHUrY, NMPOCMOTPeETb
KOHTaKTHble JaHHble N NpeablayLine coobLieHms oTnpaBuTens.

3. AkTMBHas Hagnucb «BnoxeHue» no3BONSET OTKpbIBaTb WU
COXpaHATb  BMNOXEHUs,, Haxogsiwmecss B cooOuieHusix. YToObl
NPOCMOTPETL BIIOXEHMS U MHDopMauuio o0 HUX B OkHe coobuieHus,
HaxxmuTe «Bunpg». YToObl COXpaHUTL BOXEHWE HaA KOMMLHOTEP,
HaxxmnTe «Ckavatb». BnoxeHms Moryt copepxaTb KOMMbIOTEPHbIE
BUpYCbl, Mo3aToMy HWKOIOA HE OTKPbIBAUTE BJIOXEHUA B
COOBLUEHUAX oT HE3HAKOMbIX n HEBNATOHAOEXHbIX
OTMNPABUTEJEN.

| 1B Co3pats - * (ad o) W - = Bua v
€ Hasan ' AV
Foto
Kirill s... 10.2.2020 11:57 [
2 Komy nio@museum.by
; reer  OTBETWTE BCEM —
3 EE—— % 3 BNOXEHHA E ua KauJaTk
IMyctoe coobuyeHue
OBPATUTE BHUMAHUE ! B wmeHio «lloyta» pasmelleHa

WMHOpMALMs O 3aNOSIHEHHOCTU 3NIEKTPOHHOTO Awwwmka (numuTt 500 M6).
BoBpemsi ypansante npoyuMTaHHble COooOLWeHWs, B TOM 4ucrne, 13
«Kop3uHbi». Ecnv anekTpoHHbI AWMK OygeT nepenosiHeH, Bbl He
CMOXeTe Nnosy4yaTb U OTNPaBNATb 3NEKTPOHHbIE COOBLLEHNS.
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OTnpaBKa 31eKTPOHHbIX COOOLEeHUN

1. Haxmute «kHonky «[lMoyta» Ha 1
lNaHenu Hasuzayuu.
2. Ha lMaHenu ynpagneHuss HaXMUTE [ R e Er s
«Co3paTtb». Ha [lManenu Hasuzayuu
nosiButca BKknagka «CospaTb». Bbl -
MOXeTe nepenT B MeHio «Mouta» & Dromue = O Buopar,
UM «AApecHas KHUra», a 3aTeM i

BEPHYTbCA K HanncaHuio coobLeHns, HaxkaB Ha Bknaaky «CospaTtby.
3. YKaxuTe aNeKTPOHHbIN agpec nonydarensi BpyYHyo unm sbibepute
U3 «AgpecHom KHurn», Haxas [} .UT06bl OTNpaBuTL coobLieHne
HECKONMbKMM ajpecaTaM YykaxuTe wux 4eped npoben. CoobueHune
MOXHO Takke OTnpaBuTb U3 «AAPECHOW KHUrn» (cMm. pasgen PaboTta
C aapecHON KHUIOWn)

4. YKaxuTe Temy nucbma.

5. Ecnn HeobxoaMmo NpUKPenuTb ann, Haxmute «BnoxeHus»,
BblOepuTe dhann Ha BaweM KoMmnbloTepe, HaxmuTe «OTKpbITb». Ecnn
HeobX0aANMMO MNPUKPENUTL HECKONbKO haifoB, NoBTOpuTe OENCTBUE.
MakcumanbHbIn 06bem BrioxeHusi: 30M6.

6. M3 Bbinagatowero cnucka BblibepuTe HYXHYH0 BaM MNOAMUCbL M3
paHee co3aHHbIX.

7. BBegute TEeKCT cooOLLLEeHUS.

8. UtoObl oTnpaButb cooblueHne, HaxmuTe «OTnpaBuTb». YTOOLI
COXpaHuTb coobuweHne B nanke «YepHOBUKUY»,  HaxmuTe
«CoxpaHuTb». YToObI yaanutb coobuleHne, HaxmmuTe «OTMEHa».

Q Co3nate
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Pa6boTta c AgpecHom KHUrom

Mogpaspen «Mou appecHble KHUMM» 1
COOAEPXMUT KOHTaKTbl W agpecHble

KHMrm  nonb3oBatens. [logpasgen OTnpaeuTs nouTy
«nmobanbHasas appecHaa KHura»
COOEpPXUT  AMEKTPOHHble  agpeca ‘B‘
cepBepa @museum.by, koTopble |2 [——F—>
peaakTUpyrTCa agMUHUCTPATOPOM. ‘

1. Boibepute meHio «AapecHas KHUra» Ha [laHesiu Haguzayuu.
2. YT0o0bl OTKPbITE MeHI0 « ABPECHOWN KHUTU» HAXXMUTE >>,

() rnoBansHas agpe

JobaeneHue koHMaKkmoe 8 aGpPecHyro KHU2y

1. YtobObl 0OGaBUTL KOHTAKT, HaxXmuTe «Mou agpecHble KHUru» -
«KoHTaktbl» (MiMa agpecHon kHurn) - «Cospatb» - «[ob6aBuTb
yJyacTHuKa». B oTkpbiBwewncsa hopme 3anonHUTe Heobxoanmble Nons,
HaxxMnTe « COXpaHUTb».

2. Ytobbl uMnopTupoBaTh KOHTAKT, HAaXXMUTE «KOHTaKTbI» - E

- «MmnopTt». B oTKpbiBWEMCA OkHe 3arpy3ute CSV-chann, HaxmuTe

«AmnopT».
3. YTobbl gobaBuTb CNUCOK pacchiniky, HaxmuTe «Mou appecHble
KHUrm» - «KoHTakTtbl» - «Co3patb» - «[obaBUTb CNUCOK

paccbinku».  3anonHuuTe  OTKPbIBLIYHOCA  bopMmy,  HaxmwuTe
«BbibpaHHble». Haxmnte «Co3aaTb CNCOKY.

4. Yt06bl 06aBUTL agpecHyto KHUry, HaxmnTe «[lo6aBUTbL aapecHyo
KHUTY», BBEOUTE HasBaHue, HaxmuTe «[Jo6aBUTb».

TMopran Moura AnpecHan KHura A by (2] —

Q Cozpats * OTNpaeuTL NOYTY
1 ’3 ~ Mou agpecHble KHUTH [NoGaBuTL yYyacTHHKA
KoHTakTbl = lﬂoéaemb CNMCOK Pacchinku
2 Konnexyna agpecos ~ r
[NobaBuTs B usfipaHHoe
4 NoBaeuTL aapecHyIo KHUry
MoM KOHTAKTHEIE AaHHLIE OGwwi goctyn
5 Co3aark CChINKy

Mmnopt

3KCmopT

CeoWcrea



PedakmupoeaHue cob6cmeeHHbIX KOHMaKMHbIX OaHHbIX

Balum KOHTaKkTHble AaHHble OTOBpaXKatoTcs y nonyyatens aNeKTPOHHbIX
COOOLLLEeHU.

5. UTobbl OTpeaakTMpoBaTb KOHTAKTHbIE AaHHbIE, B MEHI0 « AgpecHoMn
KHUrm» Haxmnute «Mou KOHTaKTHble [AaHHbIe», 3arnonHuTe
HeoGxoaumble nonsi, HaxMuTe « COXpaHUTb» (CM. puC. Bbile).

OmnpaeneHue coobuweHull u3 AGpecHoUl KHU2u

1. Ytobbl oTnpaBuTb coobueHne n3 «AQPEecHOM KHUrmn», Bbibepurte
nanky ¢ KOHTakTamu B MeHto.

2. Buibepute koHmakm.

3. Haxmnte «OTnpaBuTb NouTy» B [laHesnu yrnpasneHus. OTKpoeTcs
dopma anekTpoHHoro coobweHna (cM. OTnpaBka 3NEKTPOHHbIX
coobLLEeHNI).

UTtobbl OTNpaBUTb COOOLLEHME HECKONMbKUM KOHTaKTaMm, BbiCTaBbTe
ranodykm B OOKCbl pPSAOOM C  HYXHbIMW KOHTaKTaMW W  HaxXmute
«OTnpaBuTb NoYTy» B TaHenu yrpasneHus.

4. Ina yCKOpEeHHOro noucka no KOHTakTam pacrnofioXeHo andaBuTHoe
MEHH0.

Mopran Moura AnpecHan kHura
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Hactponkn nHrepcenca anekTpoHHOro NOYTOBOro ALWMKa

1. Haxmute BB Ha Manenu Hasuzauuu. m
2. UToOHbI

N3MEHUTb OCHOBHbIE MapameTpsbl,
HaxkmuTe «HacTpoMnkun», BHeECUTE N3MEHEHUS.

HacTporiki Bug ~

MOH KOHTAKTHbIE AAHHbIE
PAOCHUTE =

Mou koHmakmHbie 0aHHbIe | copasea .

Balum KoHTakTHble AaHHblIe OTOOpaxatoTcs y ! 0 nporpanme 0501

nony4arens Bawmnx 3NeKTPOHHbIX COOOLLEHNN. | _ 201222
bIX00

1. YTo6bl N3MEHNTB KOHTAKTHbIE AaHHbIE, (- cveee2) 1602

HaxvmuTe Bl - «Mom KOHTaKTHbIe AaHHbIeY.
2. 3anonHuTe Heobxoammble nNons, HaxmuTe «CoXpaHUTbY.

Modnuck

CospgaHHasa nonb3oBaTteniem nognucb OygeT oTtobpaxaTbCA B TEKCTe

ncxopasiero coobuleHuns. Bel MoXkeTe co3agaTb HECKOMbKO NOANUCEN U

BblGMpaTh HYXXHYO NPU HAaNMCaHUN HOBOMO ANIEKTPOHHOMO COOOLLEHNS.

1. Haxmute I - «HacTpoitkuy» - «MouTa» B MeHto OCcHO8HbIe
napamempei - «Mognucuny.

2. HaxmuTe «[Jo6aBUTL HOBYIO NoANUCLY. B OTKpbIBLLEMCHA OKHE
3anoriH1MTe npeanoXeHHble nonsi, HaxmnTe « CoOXpaHUTb.

3. Ecnn Bbl cosganu Heckonbko nognucen, Bblibepute CTtaHOapTHYHO

noanuchb ANS HOBbIX COOOLLEHUIA 13 BbiNagaloLlero Crmncka, a Takke

Moonucb NO yMonyaHw ANsi OTBETOB WM MNepeHanpaBfieHun u3

BbINagatoLLEero crnmcka.

Mopran Moura AnpecHan KHUra

OcHOBHEIE NapameTpel

YueTHele sanucu HO,’:LH CIA

HacTpoHkK

i Ll oM KOHTaKTHbiE AaHHbIE

MopTan
Moanuce M3MEHHTH Cnpaeka
Mouta

Mognucu O nporpamMme

AppecHan kHATA

Bbixo,
Hypran owwbor A



KoppeKTHbI BbIXoA U3 35IeKTPOHHOrO NOYTOBOrO siLMKa

Mo oOkoHYaHMM paboTbl C noyTon obs3aTenbHO CcoBepLUanTe
KOPPEKTHLIN BbIX0A, YTODObI n3bexaTb B3namblBaHUS BaLIEro SLIMKA.
[Ansa aTOro HaXxmuTe 3Ha4okK - «Bbixogy.

[aHHble ANA HaCTPOWUKU yaaneHHOro AocTymna K cepBepy
3anekTpoHHou no4tbl Museum.by

Cepsep exodsuwux coobweHut

Tun cepsepa: POP3

Wmsa cepepa: webmail.active.by, nopt: 995

3awuTta coeamHeHus: SSL/TLS

Cepsep ucxodsuwiux coobuweHut

Tun cepeepa: SMTP

Wmsa cepsepa: webmail.active.by nopt: 587
3awuTta coegmHenus: SSL/TLS



Mcnonb3oBaHMe NO4YTOBOrO siLMka @museum.by.
(MeToanyeckne pekomeHgaumm, Bbinyck 5)

CocTtaButenb
DonxoHok AHacTacust AnekcaHgpoBHa,
CTapLUMIA HaYYHbIN COTPYOHUK



