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Oun¢poBka TeKcTa — 3TO MpOIECcC NePeBOAa TEKCTa ¢ OyMaXKHO-
ro Hocutest (00BIYHO Yepe3 CKaHep) B AIEKTPOHHBIN (1i1dpoBoit) Bu.

MeTtoauka ouuppoBKu

[Tpouiecc onndpoBKH BKIIIOYAET ABA ITANA!

I. [Tony4enue komwuii cTpaHuI] B BuAe rpaduueckux (pacTpOBBIX)
M300paKeHUI, OCYIIECTBIsIEMOe MyTEM CKaHUPOBAHUS C TIOCIEAYIOIEH
00paboTKON U cOXpaHEeHHEM B ghopmame zpaguueckux ghaitnoe — .tif.
B sToM cryuae MOMHOCTBIO MCKITIOYAIOTCS KaKue-IHO0Oo OMHMOKH, OfHa-
KO HEBO3MOJKEH MOMCK WM U3BIIEUeHHE (PPAarMEHTOB TEKCTa, HAIIPUMeED,
JUISL IUTUPOBAHUS.

II. Pacnio3zHaBaHKe TEKCTa MPU MOMOIIM CHEUATBHON MPOrpaMMBbl
(TEXHOJIOTHS KONTUYECKOTO PACIIO3HABAHHUS CHMBOJIOB ') C IOCIICAYOIINM
COXPaHEHHUEM B OJIHOM U3 meKcmoeswvix hopmamos — .rtf, .docx, .odt.

CyIl1ecTBYIOT HEKOTOpbIE pa3jinyusi NPU CKAaHUPOBAHMM OJHOMU
ctpanuibl ([7) 1 MHOrOCTpaHUYHOTO JToKyMeHTa ([ ).

I 3ran. CkaHupOBaHHE TEKCTOBBIX CTPAHMII

YacTu cTpaHUIbl, I71€ HAXOJUTCS TEKCT, JOJIKHBI ObITh MOJIHOCTHIO
HpUXKAaThl K CTEKITY, MHAYe BO3HUKAET XapaKTepHOe 3aTeMHEHue (B KHU-
re — B 00JIaCTH KOpEIKAa) U3-32 HAKJIOHHOTO MaJeHHs CBETa JIaMIbl B
CKaHepe.

Heo6xonumo ornpenenuTs ONTUMAIbHYIO PaMKy M TapaMeTphl CKa-
HUPOBAHUS.

1) YeranoBka 001acTH CKAHMPOBAHUS.

) BezenuTe paMKoil B OKHE NMPOCMOTpA MPOTpaMMBbl CKaHUPOBa-
HUS TOJBKO 00JAaCTh TEKCTA (€CIU HET HEOOXOIUMOCTH COXPAaHUTh TOY-
HOe (hOpMATUPOBAHUE CTPAHMIIBI).

1 Onruyeckoe pacro3HaBaHWE CUMBOJIOB (aHIL. optical character recognition,
danee — OCR) — niepeBoj rpaduuecKux U300paKeHHUI TEKCTa B MOCIICI0BATEIILHOCTh
KOJIOB, UCTIONB3YIOIIIXCS B EKCHO60M pedaxkmope. ONTHUSCKOE PACIiO3HABAHHE TEK-
CTa MO3BOJISIET PEOAKMUPOSAny MEKCM, OCYIIECTBISATh TIOUCK, XPaHUTh ero B Ooee
KOMITaKTHOM (hopMe, a TakxKe PUMEHSTh K TEKCTY 3JIEKTPOHHBIN TIEPEBO/.
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BrigenuTe BCIO CTpaHUIly MpHU MEpBOM ckaHupoBaHuH. He pe-
KOMEH/TyeTCsl UBMEHATh pa3Mephl BhIJICICHHON 00IacTH NPy MOCIIe0Ba-
TEJIHLHOM CKaHHUPOBAaHUH HECKOIBKUX TUCTOB — mporpamma OCR B sTom
clly4ae BBLAACT JJIs KaXI0ro JINCTa CBOM pa3mep Oymaru, 4To 3aTpyIHUT
revaTh Paclo3HaHHBIX TOKYMEHTOB. O01acTh CKAHUPOBAHUS BBICTABIIS-
eTcsl ¢ HeOONIBIIUM 3aI1acoM OTHOCUTENBHO (popMaTa CTPaHUIIbI, YTOOBI
HE 0COOEHHO 3a00TUTHCS O TOYHOM BBIPABHUBAHUU KHUTH Ha CTEKJIE.

2) Bbi0op HacTpoek ckaHepa:

JlJi ONITUYECKOTO pacriO3HABAHUS HOPMAAbHO20 MUROZPAPCKO20
mexcma: pazpemenue 300*300 dpi, ¢ 8-bit ceporo (¢ 24-bit 11Bera, ecnu
€CTh IIBETHBIE WJUTFOCTPALIMH), C CHJIBHBIM MOBBIIIEHHEM YETKOCTH, C pe-
xKuMoM onupoBku «JJokymeHnT», Mmactrad 100%.

B okHe mpocMoTpa TEKCT J0JIKEH OBITh «YUTAEM», TO €CTh TEKCT
UMeEeT POBHBIN KOHTYp, HET 3aTeMHEHHBIX 00JacTei, HCKaKeHUH H30-
Opaxenuii u ¢poHa oT Oymaru. Jjig ycTpaHeHus 3TUX MOTPEUTHOCTeN uc-
MOJIB3YITE PETryAsSTOPHI KOHTPACTA U APKOCTH.

3) CxkaHupoBaHue U COXPaHEeHHEe U300PaKEeHUI.

[Topsa0K BBITIOMHEHUS CTAaHIAPTHBIA (cm. «Memoouueckue peko-
menoayuu. Beinyck 4»). CozmaiiTe manky Ijisi COXpaHEHHUs OTCKaHHPO-
BaHHBIX M300paXCHUM CTpaHUI], Ha3HAUbTE MUMS U MOPSAIKOBBIA HOMEP
utst mepBoro (daiina (ranpumep. page0001.tif).

B koH1e mpocMOTpuUTE BCE CTPAHULIBI M UCTIPABBTE HEIOCTATKH
ckaHupoBaHus. HanpumMep, MHOrja KHUTa HEPOBHO JIeTIa Ha CTEKIIO U
4acTh TEKCTa Ha KaKOM-T1100 cTpaHUIlEe HE OTCKaHWPOBAJIACh WU ObLIN
BOBCE MPOMYIIEHbl HEKOTOPHIE CTPAHUIIBI.



Il 3Tan. Pacnio3sHaBaHue TeKcTa

1) 3arpy3ka oTcKaHMPOBaHHBIX M300paxkennii B nporpammy OCR.

3amycTuTe NporpaMMy ONTHYECKOTO paclio3HaBaHus Tecta. Bride-
pute B MeHIO «Daiiim» MyHKT « OTKPBITE» WA COOTBETCTBYIOLLYHO KHOII-
Ky Ha TaHEeJH yNpaBlIeHUs.

HaiiguTe 1 BeAEIUTE BCE 3apaHee OTCKAHUPOBAHHbIE M300payKeHUsL.

Haxxmure xnHomky OK. M300pakeHust 3arpy3srcs B Mporpammy
pacro3HaBaHus.

Briienure crpanuily, KOTOpyro HeoOXoauMo pacro3Hatb. OHa 3a-
IpYy3HUTCS B OKHO IPOCMOTPA.

ITocne 3TOro B HEKOTOPBIX MPOrpaMMax MOKHO HEMHOIO Iojpe-
JAKTUPOBaTh (C MOMOILBIO COOTBETCTBYIOIIUX MHCTPYMEHTOB) M300pa-
JKEHHUE: TIOBEPHYTh €ro, yopaTh «IIym», «MyCcop» U T.II.

2) Pa3meTtka.

Pa3meTtka Hy)Ha JUIsi IPaBUJIBHOTO BBIIEJICHHS HA PUCYHKE 00Ma-
CTeH ¢ TeKCTOM, TaONuIleH, PUCYHKOM, a TaKXe o0NacTeil, KoTopble He
HY>KHO 0TOOpakaTh. BO3MOXKHO BBITIOIHUTE Pa3METKY A6MOMAMUYECKU,
a mocje penakTupoBath e€ BpyuHyro. He mpenebperaiite penakTupoBa-
HUEM pa3MEeTKH — TP CIOKHOU BEPCTKE (TEKCT B HECKOIBKO KOJIOHOK
Wi 6JI0KaMK) HepaBUJIbHAS pa3MeTKa MOXKET CIeNaTh TeKCT Hepacmo-
3HAaBAE€MBbIM.

Cpenu napamMeTpoB peAaKTUPOBAHMS €CTh TaKHE, KAK:

® CO3/1aHUE HOBBIX OJIOKOB;

e yajeHNe CyIIeCTBYIOIINX OJIOKOB;

® I3MEHEHHE MUNOE CYIIECTBYIONINX OIOKOB;

® I3MEHEHHE Pa3MepOB OJIOKOB;

e 100aBlIeHUE TIPOCTPAHCTBA K OJIOKY;

e yajieHle MPOCTPAHCTBA U3 OJI0KA.

3) Bb10op si3pIKka pacno3HABaHUS.
JUid mpaBWJIBHOTO paclo3HaBaHUs CUMBOJOB nporpammon OCR
HEOOXOIMMO YCTaHOBUTbH SI3bIK (MJIM HECKOJIBKO SI3BIKOB) paclio3HaBae-
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MOT'O TEKCTa B COOTBETCTBYIOIIEM MEHIO.

4) Pacnio3HaBaHHe TEKCTA.

(1 3amyctuTe mpoiecc pacro3HaBaHus. Pacrio3HaBaHHE OOBIYHO
BEAETCS B A6MOMAMUUECKOM PedCUME.

[lepen HayanoM pacno3HaBaHUsI BEPHUTECH K MIEPBOM CTpaHULIE
nokymenra. [loBropure 3T onepauuu A qpyrux auctos. [Ipu nepexo-
JI€ C OJJTHOTO JIUCTA Ha JPYroi NporpaMma MOXKET 3alPOCUTh pa3pelieHue
Ha 3aMKCh C/IETAHHBIX U3MEHEHUH.

5) IIpoBepka TeKcTa (peKomMeHOVemcs, eciu 8 npocpamme ecmb
coomeemcmeyowas QyHKyus).

[IpoBepbsTe opdorpaduio u opopmieHne paclo3HAHHOTO TEKCTa.
Hecmotpst Ha TpyIo€MKOCTh Mpoliecca, 3TO MO3BOJIUT 3HAYUTEIIBHO CO-
KpaTuTh BpeMs Ha JJalbHEHIIy0 00paboTKy B TEKCTOBOM penakTope. s
MIPAaBKH TEKCTa HEOOXOANMO 3aITyCTUTh MPOBEPKY opdorpaduu KHOMKON
«IIpoBeputh» (manee ciaeqydTe MHCTPYKIHUSAM IIPOrpaMMBbl).

6) Coxpanenne.

DKCHOPT TEKCTa M3 NaKeTa MPOUCXOAUT IHOcie BhIOOpa KHOIKHU
«Coxpanutby. [Ipu 3TOM 3amycTHTCS MacTep COXpaHEHUs, KOTOPBIH 3a-
IIPOCUT, KyJla HaJ0 3KCIIOPTUPOBATH TEKCT:

e COXpaHUTh JiU ero B (aiine (popmarsl .rtf, .docx, .odt, .txt u ap.);
MOXXKHO COXPaHMTh JHOO BCE JUCTHI B OJUH (paiii, TuO0 COXpaHUTh
KaX/Iblii JIUCT B OTJICJILHOM (aje;

e IiepesiaTh TEKCT B JIPYTYIO Nporpammy (TEKCTOBBIM penakTop,
IpOrpamMMy-IepeBOIUYHK U T.11.);



AJITOPUTM NpoLecca CKAHUPOBAHUS U PACTIO3HABAHUSA
TeKCTa

| atan
CKEHI‘IpOBaHHe TeKCTOBbLIX CTpaHUL

YcTaHoBKa 06nacTu ckaHMpOBaHWS

Bribop HacTpoek ckaHepa

CkaHnpoBaHWe U coxpaHeHne n3obpaeHui

Il aTan
Pacno3HaBaHue TekcTa

3arpyaka usobpaxeHnuit B nporpammy OCR

Pasmetka

BbiGop s3bika

PacnosHaBaHume

Mpoeepka

CoxpaHeHune




IIpunoxcenue 1. PacmozHaBaHMe TEKCTAa MPU MOMOLIH
nporpammsbl Microsoft Office Document Imaging

Jlannas mporpamma BxoauT B makeT «Microsoft Office». HaGop
¢byHKIUMH B Heli orpaHnueH. HarprMep, BO3MOXKHO pacrio3HaBaHUE TOJb-
KO JIJIsl OJTHOTO sI3bIKA U JUTSl TEKCTA MPOCTOM KOMITOHOBKH (B OJTHY KOJIOH-

KYy).

1) 3anycture nporpammy: Ilyck — Bce npoepammsr — Microsoft
Office — Cpeocmsa Microsoft Office — Microsoft Office Document

Imaging.

2) B mento «®Paiim» BeiOepuTe MYHKT «OTKPBITH...» U B TUAJTIOTO-

BOM OKHE€ YKaXXHTC (I)aﬁJIBI OTCKaHUPOBAHHBIX CTPAHUII.

3) B menro «CepBuC» KIMKHUTE MyHKT «IlapaMeTpsl...» u B 1ua-
JIOTOBOM OKHE Ha BkJ1ajke «Pacrno3naBanue Tekctay BeioepuTe (M3 npea-

J'IO)KCHHBIX) SA3BIK PACIIO3HABAEMOI'0 TEKCTA.

[NapameTphbl

e ey e e e

HononHUTenEHBIE NaPaMETPel PACNOSHABEHMA

ABTOMATHHECKWA NOB0POT
ABTOMATMHECKOE BEIPAEHWBAHME

A3bIK pacnosHaBaeMoro TeKCTa:

Py coauit L

MapamMeTphl MHABKOMPOBaHWA

[ Cnyfia MHAEKOIPOBAHMA. .. ]

[ QK H OTMeHa H Crpaeka ]

4) BeimenuTe TEpBYIO CTpaHMIly Ha OOKOBOM maHenmn. B meHto
«Cepsucy» BbibepuTe «Pacrno3Harbh TEKCT...» U B AHAIOTOBOM OKHE OT-

MCTBTC IIYHKT «BCC€ CTPaHHULBID.



Pacno3HaBaHMe TeKCTa

PacnosHasaHne TeKcTa B AaHHOM AOKYMEHTE C MOI0Nb30EaHMEN
MEXEHW3Ma palnozHaEaHHA
TEKCTE.

OWanazoH CTPaHM L
() BEIBpaHHBIE CTPEHNLE!
CTPaHULE! 623 ABHHBIX 0 PaCTIosHABEHUA

(%) Bre CTPaHHLE

MNapameTpsi:
Pycormid, ABTOMaTHYECKMIA NOBOPAT, ABTOMATHYECKDE
ELIPEEHHESHHE

Knomnka «OK» 3amycTut aBTOMaTHyeCKHid MPOLIECC PacO3HABAHUSL.

5) B mento «Cepsucy» Bbibepute «OtnpaBuTh TekcT B Microsoft
Word...». B tnanoroBom okHe OTMETBTE ITyHKT «BCE CTPAHUIIBD) H, €CIIH
HeoOxonuMo, «COXpaHUTh PUCYHKHM Ha BBIXOJE». YKAXKHUTE MAIKy s
cOXpaHeHus Qaiina.

OTtnpaeka Tekcta B Microsoft ... @

Co3aaHmue HoBoro AoKyMeHTa Microsoft Word, conepxalero
PaCNO3HaHHLI TEKCT,

O emiaenenHble cTpaHmLe!
O}

MNapamMeTpsl MaKETa

COXPaHWTL PUCYHKM Ha BbixXoae

Manka no yMon4aHmo

| D:RABOTA | [ ossop... ]

I, OK il [ OTMeHa ] [ Cnpaska ]

Knonka «OK» 3amycTuT mpouecc 3Kcropra B TEKCTOBBIM pefak-
TOp, 7€ BBl CMOXETE BHECTU HEOOXOAMMYIO MPaBKy U 0T(GOpMaTUpOBaTh
marepuai. CoxpaHute (aii.



IIpunoxcenue 2. Pacmo3HaBaHMe TEKCTAa MPHU MOMOIIH
nporpammbl ABBYY FineReader 9.

1) 3amycTute mporpaMmy.

“ yopma nocaakM [3: KpynHbin nnaH] - ABBYY FineReader 9.0 Professional Edition [__'[El@

OCHOBHEIE CLEHAPHI

B W Microsoft Word (v |
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aHHuAEMAN OFSCABHLNI BILZINY, paccunierce, nax PASZHNAREMNCK N0
MARPAMYI0 JARICHT OF HX paIMEPOR . Uroiu BayMiTh KoNeRIMA peyINTAT
W CTAGMAMNOS T AEKORATHRNOCTH NYMIO BOCADANIIRSTHCR (rpedyenoe Kaanecton pactensi =
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1) B mento «®aiim» uiv Ha aHEIU HHCTPYMEHTOB BbiOepuTe «OT-
KpBITh...» U B JHMAJIOTOBOM OKHE yKaXuTe (pailyibl OTCKaHUPOBAHHBIX
ctpanull. Haxxmute «OK». CTpaHuiibl 3arpy3sTcsi B mporpaMmmy (3CKU3bI
B OKHE «/[okymMeHT»).

2) B mento «CepBuc» Bbibepute myHKT «Onium». B nuamoroBom
OKHE BHECHTE ClIeAyIollue U3MEeHeHHs Ha Bkiaakax «CkanupoBars/OT-
KpbITb» U « COXpaHUTH):



Onumm

[
(x]

jinep: | EPSON Expression 10000HL (TWAIN) v

Ow ABBYY F
() Menonb3oBaTs HTEpdEfic SaHEpa
Haroi wHT A b Te?

Lo [ omes ][ copesea |

Onumm El[z|

| | 1. Craves jOTkpims | 2.F [3c (3 | |
RTF/DOCWordLDOCK [aspasx | por | v [[rerperx [ o |oer |csv [[ur |
"""““ Sl
Pasnep Gymarn no y
oo

ASTOMATINEOM YESMIISATS DAIMED CTPA
Texer
[¥] Coxpastams konoHTIT YIB!
[¥] Corpasiae nenerse va crpaewe:
[¥] Coxpasiae nenere Ha crpoat
[CJcoxpasste user Texcra
KauecTso kapTiuHok  — = — —.

|Cnannee {ana npocoTpa Ha 3kpane) v_l

ok J[ omen ][ copoea |

3) B okne «/loxkymenT» unm uepe3 Cepsuc — Onyuu — Jlokymenm
BBIOEPUTE OJIMH T HECKOJIBKO SI3BIKOB PACIIO3HABAEMOTO TEKCTA.

4) Beimenute NEpBYIO CTPAHUILY W BBITIONHUATE aHAJN3 IOKYMEHTa
(Joxymenm — Ananuz ookymenma WIM KHOIKA HA TIAHETH UCTPYMEH-
TOB). B okHe «300paskeHne» MOKHO OTPEAaKTUPOBATh OIOKH « TeKCT,
«Tabmumay, «PUCYHOK» U Ip. IS MTOCIIEAYIONIETO MPABHIBLHOTO PACIIO-
3HABaHMSL.



5) Haxxmute Ha kHOTIKY «Pacno3Hars noKkymMeHT». Pacnio3HaBaHue
MIPOXOAUT B aBTOMAaTUYECKOM PEKMUME, HEYBEPEHHO PACIIO3HAHHBIE CUM-
BOJIBI BBIICIISIIOTCS CHHUM LIBETOM B OKHE « TekcTy.

6) [IporpamMma mo3BOMSIET BHIMOJIHUTH MPOBepKy TekcTta (Cepsuc
— Ilposepka).

7) B okne «TekcT» Ha maHEeIW HHCTPYMEHTOB B BBIMAIAIOIIEM CITH-
cKe BbIOepuTe Gopmat (aidna 11 coxpaHeHusl.

13| Tekcr

Eﬁliy\ LoxymenT Micro | v ‘
M [0 kymenT Microsoft Word (*.doc)

Rich Text Format (".rif)
COXpAEMIE Lokyment Microsoft WordML (*xml)
Lokyment Microsoft Word 2007 (" docx)
Lokyment PDF (" pdf)
Lokyment HTML (" htm)
Teker ("bd)
11t || OokymenT Microsoft Excel ("xds)

(4 DokymenT Microsoft Excel 2007 (" xdsx)
L DokymenT Microsoft PowerPoint (*ppt)

LokymenT Microsoft PowerPoint 2007 (.pptx)

Lokyment DBF (".dbf)
Lokyment CSV ("csv)
Microsoft Reader eBook (" it)

Vi

8) Haxwmute Ha CTPCIIKY «=)», HaAXOOAUIYIOCHd CIIpaBa OT KHOIIKH
«COXpaHI/ITB», JaJIc€ B MCHIO BLI6epI/ITe croco0 COXpaHCHUA pacCllO3HaAH-
Horo TekcTa. Haxxmure Ha ((COXpaHI/ITB».
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